BO TU PHAP CONG HOA XA HOI CHU NGHIA VIET NAM
VU TO CHUC CAN BO Doc 1ap - Tw do - Hanh phtc

Sé: 593/TCCB-DTBD Ha Ngi, ngay 18 thang 7 nim 2023

Vv thong bao khoa hoc “Ky nang ghi
chép va viét bao cao”

Kinh gti: Thu truong cac don vi thuéc Bo

Trong khudn khd hop tac ASEAN, Trung tam Hop tac Viét Nam - Singapore
do Hoc vién Ngoai giao - Bo Ngoai giao Viét Nam va Dai sir quan Singapore - B
Ngoai giao Singapore d6ng chii quan, t6 chic khda hoc “Ky néng ghi chép va viét
b4o c4o” (Note-taking ang Report Writing Skills), cu thé nhu sau:

1. Théi gian: Tir ngay 14-25/8/2023 (8h30-16h00).

2. Pia diém, hinh thirc hoc: Hoc tryc tiép tai Trung thm Hop tac Viét Nam -
Singapore (phong 401, tdoa nha Pacific Place, 83B Ly Thuong Kiét, Hoan Kiém,
Ha Noi).

3. N§i dung: Trang bi k¥ nang ghi chép trong cac cudc hop, hoi nghi, hoi
thao théng qua cac cha dé&: Ky ning nghe hiéu qua, cach phan loai, cac dinh doi
tugng, phan tich noi dung dé viét bao cado mot cach hiéu qua, thuyét phuc, v.v...

4. Chi tiéu: Bo Tu phap dugc phan b6 02 chi tiéu/khda hoc.

5. Kinh phi: Chl’nh phu Singapore dai tho chi phi t6 chic khéa hoc, moi
giang vién va cung cap tai liéu hoc tap. Keét thac !(héavhoc, cac hoc vién sé dugc
Trung tam trao Chirng chi vaéi diéu kién tham du toi thiéu 80% thoi gian hoc.

Can ct ndi dung Khoa hoc néu trén, néu don vi ¢ nhu cau cir cong chuc, vién
chac tham du, dé nghi giri Cong van gidi thiéu kém theo Bdn dding ky ciia hoc vién
(scan ban goc c6 chix ky cia Thi truéng don vi va dau xac nhan (néu co)) vé Vu To
chuc can bo truwéc ngay 26/7/2023 dé Vu tong hop bao cao Lanh dao By xem xét,
quyét dinh (Chuong trinh hoc, mau Ban ding ky dwoc giri kém theo).

Truong hop c6 nhidu hon 02 cdng chirc, vién chire ding ky tham gia Khoa
hoc, Vu T6 chuc can bd sé can cir Quy ché dao tao, boi dudng cong chic, vién
chuc Bo Tu phap bao cao Lanh dao Bo xem xét chon, ctr theo quy dinh./.

(Moi théng tin chi tiéz, @é nghi lién hé Phong dao tao, boi dwdng can bé, Vu To
chiic can bé, BG Tu phdp, PT: 024.6273.9368).
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